[image: image1.jpg]



EXCHANGE STUDENTS
2009/2010

THE UNIVERSITY OF GRAZ 
Information and application package for

exchange students
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Important information about admission at the University of Graz 

Exchange students are required to send in the following documents for admission at The University of Graz:

1. The completed form „Antrag auf Zulassung zum Studium“
Please use capital letters only – unless you fill in the form on the computer!
2. The “Study-Confirmation” form that needs to be completed, signed and stamped by your academic coordinator for ERASMUS, SEN, CEEPUS and other exchange programs1. Here, the coordinator also has to confirm which subjects you study at your home university and on which level. Admission in Graz can only be granted for those or similar subjects. 

3. A study plan
4. A transcript 
5. A copy of your bachelor’s diploma (only required of students seeking admission in the master level)
6. A curriculum vitae
7. A copy of the identity page of your passport
These forms have to be sent in the original (+ 1 copy) to one of the addresses below by

15 June 2009 for the first semester 2009/2010 or by 15 November 2009 for the second semester 2010:

ERASMUS, SEN, CEEPUS:



other exchange agreements1:


Universität Graz




Universität Graz

Büro für Internationale Beziehungen


Büro für Internationale Beziehungen

c/o Monika Schein




c/o Christa Grassauer
Universitätsplatz 3




Universitätsplatz 3

A-8010 Graz/Austria




A-8010 Graz, Austria/Europe

tel.: +43 316 380 1246



tel.: +43 316 380 1254
fax: +43 316 380 9156



fax: +43 316 380 9156

email: monika.schein@uni-graz.at 


email:
christa.grassauer@uni-graz.at
http://international.uni-graz.at


http://international.uni-graz.at 


Please send the application package as soon as possible!  We cannot accept faxed documents!
After we have received your application papers, we will send you our "Welcome Guide" which contains more detailed information about the university and the City of Graz. You can also download this information from our homepage:

· http://www.uni-graz.at/bibwww_s-in-erasmus.htm ( for ERASMUS, SEN & CEEPUS students
· http://www.uni-graz.at/ bibwww_s-in-jsnet.htm  (  for students in other exchange programs1
The staff of the Office of International Relations is looking forward to welcoming you in Graz. If you have any further questions, please do not hesitate to contact us!
____________________________________________________________________________
1 Joint-Study (i.e. reciprocal exchanges); ISEP; AEN; MAUI; Scholarship programs with Belgrade, Novi Sad, Novi Pazar & Nigeria; faculty agreement with the State University of Management/Moscow; CG-GM 

UNIVERSITÄT GRAZ

Büro für Internationale Beziehungen/

Office of International Relations

Universitätsplatz 3

A-8010 Graz

Antrag auf Zulassung zum Studium (Austausch)

Application Form for Exchange Program Students
Füllen Sie bitte dieses Antragsformular am Computer oder in Blockschrift vollständig aus!

Please fill in this form carefully! Print or use the computer.

Angaben zur Person/ Personal information

	Familienname/ Last name: 


Vorname/ First name: ___________________________  2. Vorname/ Middle Name: ______________________

	Geburtsdatum/ Date of birth (Tag/Monat/Jahr – day/month/year): ____ / ____ / ________


Geschlecht/ Sex: 
( männlich/ male
( weiblich/ female

	Staatszugehörigkeit/ Citizenship:

	Muttersprache/ Mother tongue:


	
Heimatanschrift/ Home address: 


Phone: 



E-mail: 

	
Zustellanschrift/ Mailing address:  (if different)


Phone: 



Gültig bis/ Valid until: 


	Heimatuniversität/ Sending university:


Angaben zum beabsichtigten Studium an der Universität Graz/ 

Information about the intended studies at the University of Graz

	Haben Sie schon einmal in Österreich studiert? / Have you already studied in Austria?

( Ja
( Nein
Wenn ja, geben Sie bitte Ihre damalige Matrikelnummer an:

	Ich bewerbe mich um Zulassung zum Studium als Austausch-Studierende/r für die Studienrichtung(en)/

I apply for admission as an exchange program student for the following field(s) of study: 


=>



	Ich beabsichtige an der Universität Graz ein zeitlich befristetes Studium zu betreiben/

I intend to study at the University of Graz for a limited period of time as a non-degree student: 

( Wintersemester 2009/10
( Sommersemester  2010

( Studienjahr 2009/10
    (Graz first / fall semester)                  (Graz second / spring semester)            (academic year)


	Name der/des Studierenden - Name of student: 


Schulabschlusszeugnis (Matura/Abitur)/ High School Leaving Diploma
	Datum, an dem das Maturazeugnis ausgestellt wurde / Date of issue of the High School Leaving Diploma:

Tag/Monat/Jahr – day/month/year: ____ / ____ / ________



Derzeitiger Studienlevel an der Heimatuniversität / Current level of study at the home university
	     ( Bakkalaureat / Bachelor        ( Master        ( Diplomsstudium / diploma program        ( Doktorat / PhD


Deutschkenntnisse/ German knowledge

	
( Deutsch ist meine Muttersprache
( Deutsch ist nicht meine Muttersprache

	
Meine Deutschkenntnisse sind
( sehr gut
( gut 
( ausreichend


( Ich verfüge über keine Kenntnisse der deutschen Sprache/ I have no knowledge of German


Einschreibung an der Universität/ Registration at the university 
	Das Studienjahr 2009/10 beginnt Anfang Oktober 2009./ The academic year 2009/10 starts at the beginning of  October 2009. Das Sommersemester 2010 beginnt Anfang März 2010./ The second semester starts at the beginning of March 2010.


Ich werde an folgender Einschreibung teilnehmen/ I will attend the following registration session: 

( 7th September 2009
( 21st September 2009
(academic year or first semester)

( 17th February 2010
(second/summer semester)

Melden Sie sich bitte sofort, wenn Sie an keiner dieser Einschreibungen teilnehmen können.

Please notify us immediately if you cannot attend any of these sessions.


Antragsbeilagen / Application documents  (please attach!)
	· Studienbestätigung / Study Confirmation
· Liste gewünschter Lehrveranstaltungen / Study Plan
· Zeugnisliste / Transcript of Records

· Kopie der Bakkalaureatsurkunde / copy of your bachelor’s diploma (nur für Studierende im Masterprogramm/ for students seeking admission in the master level only)

· Lebenslauf / Curriculum Vitae

· Kopie des Reisepasses / Copy of the identity page of your passport


Ich erkläre hiermit an Eides Statt, dass ich obige Angaben nach bestem Wissen und Gewissen gemacht habe.

I hereby declare that all information provided in the application is to my best knowledge, correct, and complete.


Datum/ Date
Unterschrift/ Signature
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STUDY CONFIRMATION for the UNIVERSITY OF GRAZ
Academic year 2009/10

!! ATTENTION !!

This form has to be filled in by the student's academic coordinator at his/her home university!

(CEEPUS students: Please attach a copy of your scholarship confirmation “Leistungsblatt”)
Name of the exchange program:
( ERASMUS
( CEEPUS         ( Reciprocal Exchange (Joint-Study)      ( other: ______________
Netzwerkprogramme:  ( ISEP  
( AEN
( MAUI
( SEN

Sending institution:

Name: 


Address: 


Academic coordinator at the sending institution:

name: 
 

address: 


phone:

fax: 


email:


I confirm that (student’s name)
is nominated for
( Academic year
( First semester
( Second semester


 (October-June)
 (October-January)
 (March-June)

as an exchange student. At the home university, s/he is enrolled in the following field(s) of study:

=>


in a
( Bakkalaureat / Bachelor        ( Master        ( Diplomsstudium / diploma        ( Doktorat / PhD  
program and has adequate knowledge of German/English* to follow the courses at The University of Graz .

* 
Please note that courses at the University of Graz are mainly held in German. A list of the courses taught in English in the academic year 2008/2009 can be found at http://www.uni-graz.at/bibwww_s_in_en_course_2008_09.htm and will give you an idea of what will be available 2009/10.

date
academic coordinator’s signature and stamp
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STUDY PLAN
NAME: _______________________________________________________________________ 

HOME UNIVERSITY:____________________________________________________________

The online course catalogue for the University of Graz can be found by following these links: http://www.uni-graz.at  → Studium&Weiterbildung →  Lehrveranstaltungen. This information is only released in July for the following academic year, so to fill out this form, please use the course information for the current academic year as a guideline. 
The Study Plan form is not an early enrolment (pre-registration) form, but helps us to determine in which fields of study you need to be enrolled in at the University of Graz. Actual enrolment in courses takes place after your arrival in Graz and you can still drop and add courses then.

The study plan has to be submitted together with the admission documents by June 15 (for fall) or November 15 (for spring).


	COURSE NUMBER
	TITLE
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Erhebung bei Studienbeginn

Statistical Survey

Bitte Zutreffendes ankreuzen!/ Please fill in the form!
	you (1)      your mother (2)      your father (3)
  (                         (                          (                         nicht erwerbstätig/ non-working 
  (                         (                          (                         ewerbstätig/ employed
  (                         (                          (                         im Ruhestand/ retired
                                   (                          (                         verstorben/ deceased


Welche Stellung im Beruf haben/ hatten Sie (1), hat/ hatte ihre Mutter (2), hat/ hatte ihr Vater (3)
What is/ was your (1), your mother’s (2), your father’s (3) occupational status 

	(1)   (2)  (3)
(    (    (    AngestellteR/ employee 
(    (    (    Beamter/in, VertragsbediensteteR, öffentlicher Dienst/ civil servant, contractual employee
(    (    (    FacharbeiterIn, nicht öffentlicher Dienst/ skilled worker, not in the public service
(    (    (    Freiberuflich/ freelance
(    (    (    Haushalt/ household
(    (    (    MithelfendeR im land- und forstwirtschaftlichen Betrieb/ unskilled worker in agriculture and forestry

(    (    (    MithelfendeR im Betrieb/ unskilled worker in business

(    (    (    SelbständigeR im land- und forstwirtschaftlichen Betrieb/ self-employed in agriculture and forestry

(    (    (    SelbständigeR mit Beschäftigten/ self-employed with employees
(    (    (    SelbständigeR ohne Beschäftigte/ self-employed without employees
(    (    (    Sonstiges: nicht erwerbstätig/ non-working


Welche höchste abgeschlossene Schulbildung hat/ hatte Ihre Mutter (1), ihr Vater (2)
Which is/ was your mother’s (1), your father’s (2) highest school education
	(1)   (2)
(    (    Universität, Kunstakademie, Fachhochschule/ university
(    (    Akademie (Pädagogische Akademie, Sozialakademie, MTA)/ college
(    (    Höhere Schule (Matura)/ secondary school (school leaving examination)
(    (    Fachschule (Mittlere Schule)/ vocational school
(    (    Meister, Werksmeister/ foreman
(    (    Lehre/ apprenticeship
(    (    Pflichtschule/ compulsory education
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